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1 INTRODUCTION 
 

The Anti Money Laundering Policy (“AML Policy” and/or “the Policy”) has been 

developed to outline a clear and unambiguous policy statement on the 

Company’s position regarding money laundering, and forms the cornerstone 

of an effective integrity management system.  

 

2 ANTI MONEY LAUNDERING COMMITMENT 
 

Putrajaya Perdana Berhad Group is committed to conducting business 

dealings with integrity. This means avoiding all practices and forms of money 

laundering, including dealing in the proceeds of criminal activities and 

terrorism financing. 

 

The Policy leverages on the values and core principles set out in the Code of 

Business Ethics. Full compliance to both the spirit and the letter of this Policy is 

mandatory and should be maintained using a principle-based approach. 

 

3 OBJECTIVE 
 

This policy sets out PPB  Group’s overall position on money laundering in all its 

forms. 

 

4 SCOPE 
 

This policy is applicable to PPB , its controlled organisations, business associates 

acting on PPB ’s behalf, the Board of Directors and all PPB personnel. 

 

Joint-venture companies in which PPB is non-controlling or co-venture and 

associated companies are encouraged to adopt these or similar principles.  
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5 DEFINITIONS 
 

“AML” means Anti Money Laundering; 

 

“Audit Committee” means the Audit Committee of the Board of Directors of 

PPB; 

 

“Money Laundering” is the process of introducing money, property or other 

assets derived from illegal and criminal activities into the legal financial and 

business cycle to give it a legitimate appearance. It is a process to clean ‘dirty’ 

money in order to disguise its criminal origin. Money Laundering is an offence 

under the Anti-Money Laundering, Anti-Terrorism Financing and Proceeds of 

Unlawful Activities Act 2001 (the AMLATFA). 

The process of money laundering comprises three stages, during which there 

may be numerous transactions that could alert a business unit (especially a 

reporting institution) to the money laundering activities. These stages are: 

a) Placement: The physical disposal of proceeds / benefits of unlawful 

activities by introducing illegal funds (generally in the form of cash) into 

the financial system; 

b) Layering: The separation of the illicit proceeds/ benefits of unlawful 

activities from their source by creating layers of financial transactions 

designed to disguise the audit trail; and 

c) Integration: Placement of laundered funds back into the economy so 

that they reenter the financial system appearing to be legitimate funds. 

 

“Business Associate” means an external party with whom PPB has, or plans to 

establish, some form of business relationship. This may include clients, 

customers, joint ventures, joint venture partners, consortium partners, 

outsourcing providers, contractors, consultants, subcontractors, suppliers, 

vendors, advisers, agents, distributors, representatives, intermediaries and 

investors. 

 

“Controlled organisation” means an entity where PPB has the decision-making 

power over the organisation such that it has the right to appoint and remove 

the management. This would normally be where PPB has the controlling 
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interest (>50% of the voting share ownership), but it could be where there is an 

agreement in place that PPB has the right to appoint the management, for 

example a joint venture where PPB has the largest (but still <50%) allocation of 

the voting shares; 

 

“PPB” or “Company” means Putrajaya Perdana Berhad and its group of 

companies; 

 

“Personnel” means directors and all individuals directly contracted to the 

Company on an employment basis, including permanent and temporary 

employees. 

 

 

6 POLICY OWNER 
 

The Risk Management Department (“RMD”) is the owner of this policy. 

 

7 ANTI MONEY LAUNDERING POLICY 
 

7.1 Money laundering in all its practices and forms as it relates to PPB’s 

activities is prohibited. 

 

7.2 Money Laundering is the process of introducing money, property or other 

assets derived from illegal and criminal activities into the legal financial 

and business cycle to give it a legitimate appearance. It is a process to 

clean ‘dirty’ money in order to disguise its criminal origin. 

 

7.3 PPB prohibits all involvement in money laundering either directly or 

indirectly. The activities may include, but not limited to the following: 

a) Payments made in currencies that differ from invoices; 

b) Attempts to make payment in cash or cash equivalent (out of normal 

business practice) 
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c) Payments made by third parties that are not parties to the contract; 

and 

d) Payments to or from accounts of third parties that are not parties to 

the contract. 

 

7.4 The anti money laundering policy applies equally to its business dealings 

with commercial (‘private sector’), Government (‘public sector’) entities, 

and includes their directors, personnel, agents and other appointed 

representatives, and individuals. Even the possible appearance of money 

laundering is to be avoided. 

 

7.5 The anti money laundering policy applies to all countries worldwide, 

without exception and without regard to local laws, regional customs, 

local practices or competitive conditions. 

 

7.6 No employee or external party will suffer demotion, penalty or other 

adverse consequences in retaliation for refusing to participate in money 

laundering acts. 

 

7.7 PPB is also committed to conducting due diligence checks suspicious 

transactions where a more than minor money laundering risk has been 

identified. 

 

8 RECOGNITION OF LOCAL AND INTERNATIONAL LEGISLATION 
 

8.1 PPB is committed to conducting its business ethically and in compliance 

with all applicable laws and regulations in the countries where it does 

business. 

 

8.2 These laws include but are not limited to the Malaysian Penal Code 

(revised 1977) (and its amendments), the Anti-Money Laundering, Anti-

Terrorism Financing and Proceeds of Unlawful Activities Act 2001and its 

amendments and the Companies Act 2016. These laws prohibit money 

laundering and mandate that companies establish and maintain 

accurate books and records and sufficient internal controls. 
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8.3 In cases where there is a conflict between mandatory laws and the 

principles contained in this and other policies, the law shall prevail. 

 

9 CUSTOMER DUE DILIGENCE 
 

9.1 All PBB Heads of Divisions, Departments and Projects are required to 

perform customer due diligence (CDD) procedures when: 

a) at the start of a new business relationship; 

b) it has any suspicion of money laundering or terrorism financing 

activities regardless of the amount transacted; 

c) it has any doubt about the adequacy or authenticity of previously 

obtained information. 

 

9.2 The RMD is responsible to implement the appropriate CDD procedures. 

RMD should adopt a risk-based approach when deciding the degree of 

CDD to apply. Risks are assessed at the outset of a business relationship 

and updated regularly.  The CDD procedures should minimally include:- 

a) identifying the customer (including foreign body corporate) and 

verify such customer’s identity using reliable, independent source of 

documents, data or information; 

b) verifying that any person purporting to act on behalf of the customer 

is authorised, and identifying and verifying the identity of that person; 

c) identifying and take reasonable measures to verify the identity of the 

beneficial owner(s), using relevant information or data obtained from 

reliable sources; 

d) understand and, where relevant, obtain information on the purpose 

of opening an account and the intended nature of the business 

relationship; and 

e) where necessary, performing appropriate background checks, 

where practical and relevant, on the names of individuals or entities 

of customers to ensure that transactions are not entered with those 

listed on the sanction lists maintained by Ministry Of Home Affairs 

(MOHA) and United Nations Security Council. 

 

10 REPORTING OF SUSPICIOUS TRANSACTIONS 
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10.1 If any suspicious money laundering or financing of terrorism activities are 

detected or any attempted transaction fits the list of “Red Flags” as listed 

below, these transactions must be reported to RMD immediately. 

a) Reluctance to provide detailed information of the source of income. 

b) Large cash transaction with no history of prior business experience. 

c) Shielding the identity of the beneficial owners. 

d) The transaction appears illegal or is not economically justified 

considering the customer’s business or profession. 

e) Multiple cash payments that were structured below the reporting 

requirements to avoid detection. 

f) Multiple transferring of funds from third party or foreign bank accounts. 

 

10.2 Upon receiving the report on suspicious transaction, the RMD shall 

evaluate the grounds for suspicion and if suspicion is confirmed he or she 

shall submit a suspicious transaction report to the Audit Committee for 

deliberation, and if thought necessary, make a report to the Reporting 

Institution of the bank where the transaction occurred. 

 

11 BUSINESS ASSOCIATES 
 

11.1 All business associates (including external providers such as contractors, 

consultants, advisors, and agents) acting on behalf of PPB are required to 

comply with this Policy and all other policies as it relates to them. 

 

11.2 In circumstances where PPB retains controlling interest, such as in certain 

joint venture agreements, business associates are required to adhere to 

this Policy. Where PPB does not have controlling interest, associates are 

encouraged to comply the same. 

 

11.3 Due diligence should also be carried out with regards to any business 

associates intending to act on the Company’s behalf as a service 

provider, contractor, agent or in other representative roles, to ensure that 

the entity is not likely to be involved in an act of money laundering in the 

course of its work with PPB. 
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11.4 The extent of the due diligence should be based on a money laundering 

risk assessment. Due diligence may include a search through relevant 

databases, checking for relationships with public officials, self-declaration, 

and documenting the reasons for choosing one particular Business 

associate over another. The results of the due diligence process must be 

documented, retained for at least seven years and produced on request 

by the custodian of the process. 

 

11.5 PPB shall include standard clauses in all contracts with business associates 

enabling the Company to terminate the contract in the event that an act 

of money laundering has been proved to occur.  

 

12 RESPONSIBILITIES OF PPB PERSONNEL 
 

12.1 All PPB personnel (including its directors, and directors and personnel of its 

controlled organisations) are required to carry out those responsibilities 

and obligations relating to the Company’s anti money laundering stance, 

alongside those already in existence, which includes the following: 

a) Be familiar with applicable requirements and directives of the policy 

and communicate them to subordinates; 

b) Promptly record all transactions and payments in PPB’s books and 

records accurately and with reasonable detail; 

c) Ask the RMD if any questions about this policy arise or if there is a lack 

of clarity about the required action in a particular situation; 

d) Always raise suspicious transactions and other “red flags” to 

immediate superiors for guidance on the next course of action; 

e) Be alert to indications or evidence of possible violations of this policy; 

f) Promptly report violations or suspected violations through appropriate 

channels; 

g) Attend required anti money laundering training as required according 

to position; and 

h) Not misuse their position or PPB’s name for personal advantage. 

 

13 STAFF DECLARATIONS 
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13.1 All PPB personnel shall certify in writing that they have read, understood 

and will abide by this policy. A copy of this declaration shall be 

documented and retained by the Human Resources Department for the 

duration of the personnel’s employment. 

 

14 ANTI MONEY LAUNDERING COMPLIANCE FUNCTION 
 

14.1 PPB shall establish and maintain an anti money laundering compliance 

function within the RMD to oversee the design, implementation and 

management of the anti money laundering controls. 

 

14.2 The RMD shall perform functions below within the Company structure, 

equipped to act effectively against money laundering: 

a) provide advice and guidance to personnel on issues relating to money 

laundering; 

b) take appropriate steps to ensure that adequate monitoring, 

measurement, analysis and evaluation is performed; 

c) report on the performance of the anti money laundering controls to 

the top management and Audit Committee regularly. 

 

14.3 PPB shall conduct regular risk assessments to identify the money 

laundering risks affecting the business, set anti money laundering plans 

and procedures, and assess the effectiveness of the controls in achieving 

those objectives. 

 

15 TRAINING AND AWARENESS 
 

15.1 PPB shall conduct an awareness programme for all its personnel on the 

Company’s position regarding anti money laundering, integrity and ethics. 

 

15.2 Training shall be provided on a regular basis, in accordance with the level 

of money laundering risk related to the position. Training should be 

provided to personnel who are: 

a) new to the Company; 

b) appointed to or currently holding an exposed position. 

 



PUTRAJAYA 

PERDANA BERHAD 

Ref. No. 

 
PPB/POL/RMD/AML Rev. No. 00 

Page 11 of 13 

Document Type Policy 

Document Title Anti Money Laundering Policy 

 

Controlled copies are available online. Printing versions of this document are deemed as 

UNCONTROLLED copies. To ensure you have the current copy of the document, always refer 

to the controlled copies online. 

15.3 Human Resources Department shall maintain records to identify which 

PPB personnel have received training, and produce, communicate and 

update the training schedule in conjunction with RMD. 

 

15.4 Business associates acting on behalf of the Company shall also undergo 

appropriate training, where a money laundering risk assessment identifies 

them as posing a more than money laundering risk to the Company. 

 

16 REPORTING OF POLICY VIOLATIONS 
 

16.1 Suitable reporting channels shall be established and maintained for 

receiving information regarding violations of this policy, and other matters 

of integrity provided in good faith by PPB personnel and/or external 

parties. 

 

16.2 Personnel who, in the course of their activities relating to their employment 

at PPB, encounter actual or suspected violations of this policy are required 

to report their concerns using the reporting channels stated in 

Whistleblowing Policy. 

 

16.3 Reports made in good faith, either anonymously or otherwise, shall be 

addressed in a timely manner and without incurring fear of reprisal 

regardless of the outcome of any investigation. 

 

16.4 Retaliation in any form against PPB personnel where the person has, in 

good faith, reported a violation or possible violation of this policy is strictly 

prohibited. Any PPB personnel found to have deliberately acted against 

the interests of a person who has in good faith reported a violation or 

possible violation of this policy shall be subjected to disciplinary 

proceedings including demotion, suspension, dismissal or other actions 

(including legal action) which PPB may pursue. 

 

17 AUDIT AND COMPLIANCE 
 



PUTRAJAYA 

PERDANA BERHAD 

Ref. No. 

 
PPB/POL/RMD/AML Rev. No. 00 

Page 12 of 13 

Document Type Policy 

Document Title Anti Money Laundering Policy 

 

Controlled copies are available online. Printing versions of this document are deemed as 

UNCONTROLLED copies. To ensure you have the current copy of the document, always refer 

to the controlled copies online. 

17.1 Regular audits shall be conducted to ensure compliance to this policy. 

Such audits may be conducted internally by PPB or by an external party. 

Audit documentation should include performance improvement action 

plans. 

 

18 SANCTIONS FOR NON-COMPLIANCE 
 

18.1 Non-compliance as identified by the audit and any risk areas identified 

through this and other means should be reported to the top management 

and Audit Committee in a timely manner in accordance with the level of 

risk identified. 

 

18.2 For PPB personnel, non-compliance may lead to disciplinary action, up to 

and including termination of employment. 

 

18.3 For external parties, non-compliance may lead to penalties including 

termination of contract. Further legal action may also be taken in the 

event that PPB’s interests have been harmed by the results on non-

compliance by individuals and organisations. 

 

19 CONTINUOUS IMPROVEMENT 
 

19.1 In maintaining the AML, PPB is committed to satisfying continuous 

improvement as set out in Quality Management System. Any concerns to 

improve the AML can be channelled to RMD. 

 

19.2 PPB shall monitor the legal and regulatory regimes where it operates and 

any changes to PPB’s business environment and risks and identify 

opportunities for AML improvement. A report should be submitted to the 

top management and Audit Committee on a regular basis for the 

appropriate action to be taken. 

 

19.3 Regular assessments of the AML should be carried out to ensure its scope, 

policies, procedures and controls match the money laundering related 

risks faced by the Company. 
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19.4 PPB endeavours to impact the business environment where it operates. 

This includes extending its integrity programme to non-controlled business 

associates such as suppliers and contractors, seeking to work with 

companies who have a similar commitment and supporting initiatives in 

the private and public sectors which are likely to improve the integrity of 

its operating environment. 

 

 


